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Introduction

This policy has been written to minimize the potential for fire, explosion, or any unplanned, sudden or unexpected release of hazardous substances into the air, soil, or surface water, which could threaten human health or the environment.  This procedure has been drafted in accordance with the regulations of the Environmental Protection Agency, 40 CFR Part 265 Subpart C and complementary NYS Department of Environmental Conservation rules; as well as the regulations of the Occupational Safety & Health Administration (29 CFR 1910. 38 and 29 CFR 1910.120) and the Public Employees Safety and Health Bureau.  While those regulations explicitly affect hazardous waste and hazardous waste constituents, this policy will be interpreted within a broader scope to address all incidents involving hazardous chemicals (whenever such a plan is appropriate).

The provisions of this policy must be carried out immediately upon the release or threatened release of a hazardous chemical or unidentified chemicals.

Chemical Spill Policy


Employee and Student procedure in the event of a chemical spill or release of toxic or hazardous material into the atmosphere

.

1.
Notify others in the area of the spill or release of the potential danger.       Suggest/order evacuation if the circumstances so indicate.

2. Notify University Police (Dial-2111) or dial 911.

3. Give the following information to University Police.

 
a)
your  name

b)
your phone number

c)
the nature of the incident

d) The location of the incident (building, room number, floor, etc.)

e) the type of substance (if known)

f) the quantity of substance (estimate)

g) the hazards (flammable, explosive, toxic –if known)

h) suggest the safest place to meet the University Police  and  others who will be responding

i) Advise if there are any injuries and if an ambulance is needed.
            


DO NOT expose yourself unnecessarily to any unknown substances.


Use caution and remember some toxic substances have no detectable odor.


If local (city, county) emergency response agencies are called to respond to an

emergency SUNY Cortland will turn control of the incident over to these fire and police agencies and act only as support by use of University Police and  Environmental Health and  Safety.  It is the College’s intent to evacuate all personnel to safe locations. 

This plan will be periodically updated whenever the regulations change, the plan fails to operate correctly, the facility changes substantially, the emergency coordinators change, or the equipment available changes, by the Environmental Health and Safety, who will maintain the master copy.  In addition, University Police, Physical Plant, Facilities and each emergency coordinator will have copies. 


As required by the above referenced regulations, copies of this plan and all revisions have been submitted to each of the following entities:

           City of Cortland Police Department

           City of Cortland Fire Department

           Cortlandville Volunteer Fire Department

           City of Cortland Fire Coordinator

           Cortland County Emergency Management Office

Emergency Coordinator

The emergency coordinator bears the primary responsibility for coordinating all

emergency response measures.  The designated individual will be familiar with the plan and the operations and activities at the facility, and will have the authority to commit necessary resources.

During regular working hours, the emergency coordinator will be on campus; during off-hours he/she may be reached as per the phone numbers in Appendix A.  University Police, the initial emergency contact, will contact these individuals.  Until the emergency coordinator takes control, the senior University Police officer will act in that function. 

(1) The emergency coordinator will notify the appropriate outside agencies if their assistance is required.  (List of emergency coordinators are found in Appendix C.)

(2) The emergency coordinator will immediately act to identify the character, source, amount, and area affected by the spill.

(3) At the same time, the emergency coordinator will assess the possible hazard to human health and the environment that may result from the release, fire or explosion.  He/she will consider both direct and indirect effects.

(4) During the emergency, the emergency coordinator will take all reasonable measures to ensure that fires, explosions, or releases do not occur, recur, or spread to other locations.  These measures must include collecting or containing wastes and removing or isolating containers.  (The Fire Department or other emergency response agency will take control of the situation.)

(5) If the facility has had a release, which could threaten human health or the environment, or is of a quantity, which may require reporting actions under various regulations, the emergency coordinator must report the incident. (See Appendix C.)

(6) During and/or after the emergency, the emergency coordinator  (usually with the assistance of the Environmental Health and Safety Officer) will issue reports and/or notices to the appropriate regulatory agencies.

Emergency Equipment

Appendix B lists the emergency equipment (including alarms, fire extinguishing equipment, spill control equipment, and decontamination equipment) available for use, its location, and a physical description of each item with a brief outline of its capabilities.

Evacuation Plan

Evacuation of the campus or any part of it will be directed by University Police. The building occupants will be notified by activation of the alarm system.   University Police will then provide further instructions to campus individuals to remove them from the source of danger.

Outside Agencies

As the response capabilities of the campus personnel to hazardous materials incident is limited, the emergency coordinator may call outside agencies and request their assistance.   A list of appropriate responding agencies is found in Appendix C.  These agencies will be summoned by pulling alarms, telephoning, or using the University Police radio system (which is also monitored by Cortland County Fire Control).

Chemical Information

Material Safety Data Sheets (MSDS) are available at the Environmental Health and Safety office and Central receiving. Chemtrek, the National Spill Response Center, and the New York State Spill Response Center may be able to provide additional information; their numbers are available in Appendix C. MSDS are also available on the internet through the home page for Environmental Health and Safety 

(www.Cortland.edu/www/envirohlth/.)

APPENDIX A:  EMERGENCY COORDINATORS

These coordinators are listed in alphabetical order only. University Police will designate the appropriate personnel to contact. If more than one person responds, the group of responders will designate a principle contact for response agencies.

Campus Address
Home Address
Amy L. Twiss, Interim Director
504 Valley Drive East 

Environmental Health and Safety
Chittenango, NY  13037
Service Group
315-687-9262
X-2508    

Raymond D. Franco, Vice President
6 Chestnut St.
Student Affairs
Cortland, NY 13945

Corey Union

X-4721
(607) 749-5360
Steven Dangler
1103
University Police
Cortland, NY 13045

Van Hoesen

X-4124
(607) 749-5360
Irene Maffetore

Chemistry
Pverty Lane
Bowers
Moravia, NY 13118
X-2906
(315 496-2715
APPENDIX B:
LIST OF EMERGENCY EQUIPMENT

(A) Phones
The following is a listing of the “switch over phones” and their locations.  (These phone switch to local phone extensions when the campus phone system fails.)  The campus phone system can also be used in emergencies if functioning.

In the event of a system failure the following list of extensions will automatically transfer to become the private line number listed.  These 24 lines are connected  through equipment located in the “Tower B” building 

Bldg.               Room#                                                            Name
            Ext #Line#
Tower A

102





Custodian
2106 756-0226

Tower A

146





Maintenance
2116-756-0227

Tower B

205




              Dorm Director 
2612-756-0228

Whitaker
112





Dorm Director
2614-756-0229

Winchell
12





A.S.C. Office
4618-756-0230

Van Hoesen
126





Custodian
2103-756-0231

Van Hoesen 
C6





P. Lalla

4128-753-8005

Alger
              123




  
Dorm Director
2609-756-0209

Bishop

139





Dorm Director
2601-756-0210

Clark
              123





Dorm Director
2611-756-0211

Commissary
31





Bakery

5759-756-0212

Corey

122





Custodian
4305-756-0213

Fitzgerald
136





Dorm Director
2603-756-0214

Hayes
              139





Dorm Director 
2604-756-0215

Hendricks
108





Dorm Director 
2605-756-0216

Higgins 

215





Dorm Director
2610-756-0217

Lusk Field
112







2520-756-0218

Neubig

15





Custodian
2105-756-0219

ParkCenter 
D212





Custodian
4959-756-0220

Randall
              139





Dorm Director
2606-756-0221

Service Group
6







2488-756-0222

Service Group
5A





Fedele

2122-756-0223

Service Group
22B





Tinker

2489-756-0224

Sheer
              114





Dorm Director
2607-756-0225

These twelve lines are connected through equipment located in the Old Main Building:

Bldg

Room#




Name

Ext.# Line#

Bowers

43





Custodian
4720-753-8903

Cheney

29





Custodian
2102-753-8765

Dowd

21





Custodian
2127-753-8659

Heating Plant 
101 & 106




Chisholm

2120-756-0200

Library 

B135





Custodian
2115-756-0201

Miller

31





Custodian
2125-756-0202

Miller

323




              
Vacant

2405-756-0203

Mofffett

3





Custodian
2107-756-0204

Sperry 

129





Custodian
2119-756-0205

Cheney

133 & 127




Dorm Director
2271-756-0206

DeGroat

131 & 136




Dorm Director
2608-756-0207

Old Main
26A





Custodian
2123-756-0208

(B) Radios

There are two campus radio systems:

(1) University Police:

Frequency:
155.745 MHz

753.995 MHz

Base:

Library  (remote base:
Van Hoesen)

(2) Physical Plant:

Frequency:
transmit:
469.0750

Receive:
464.0750




Base:
Library (remote base: Service Group)


Both of these systems can be linked to emergency backup generators.

(C) Alarms

Each building has fire alarms which can be used to evacuate personnel.

(D) Booms and Absorbents

Limited quantities of oil absorbing booms and sheets are available at the Heating Plant, waste storage areas, Chemistry Department and at Environmental Health and Safety.

(E) Sprinklers, Fire Hoses, Fire Extinguishers

All buildings are equipped with extinguishers which may be used as necessary.  Residence Halls have minimal areas with sprinklers.

(F) Emergency Power Sources
The Library, Heating Plant, TwinTowers, Park Center and Whitaker buildings have generators to provide electrical power to those buildings (the first two are diesel powered while the later three depend on municipal gas).  In addition there are several small portable generators in the Service Group.

(G)
Vehicles

College vehicles are stored at the Motor Pool in the Service Group.  The inventory on site varies on a daily basis.

(H)
Personal Protective Equipment
Personal Protective equipment  (PPE) is available at the Heating Plant, Chemistry Department and Environmental Health and  Safety.  Certain PPE (respirators, gloves, bloodborne kits, etc.) have been assigned to employees in University Police, Maintenance, Chemistry Department and Environmental Health and  Safety, etc.

(I)
Decontamination Areas
Decontamination personnel and equipment is most easily accomplished in the showers at the Motor Pool in the Service Group.  Moffett, Van Hoesen, and Park Center also have large shower areas associated with the pools and gymnasiums that could be used as decontamination areas.

APPENDIX C: RESPONSE AGENCIES 

AND TELEPHONE NUMBERS

Campus Resources:

Emergency Squad
753-4111

Environmental Health & Safety Office
753-2508

Facilities Office
753-2214

Finance & Management
753-2211

Heating Plant Office
753-2120

Physical Plant Office
753-2100

University Police
753-2111

Information Sources:
Chemtrek
1-800-424-9300

Fire:

City of Cortland Fire Department
756-5611

Cortland County Fire Control
753-7533

Cortlandville Fire Department
753-3243

Police:

City of Cortland Police Department
756-2811

Cortland County Sheriff’s Department
753-3311

Ambulance Services:

TLC
756-7564

Regulatoty Agencies:

National Response Center
1-800-424-8802

NYS Spill Response
1-800-457-7362


1-518-457-7362

Cortland County Office  of Emergency Management
753-5065

Response Contractor:

Clean Harbors
1-315-463-1349

	Materials Covered


	Agency to Notify
	Who Must Report
	By When

	Any petroleum spill or leak; Any reportable quantity or unknown amount of a hazardous substance. Any substance likely to pollute.


	DEC Hotline

1-800-457-7362
	Any person causing discharge or with knowledge of a spill, leak or discharge; Owner or person in control of the substance.
	For petroleum, within two hours of discovery; For hazardous substance immediate notification

	Petroleum or a reportable quantity of a hazardous substance from a vessel, on shore or off shore facility, or adjoining shoreling; Hazardous liquids transported in pipelines; Transported hazardous materials including wastes whose carrier is involved in an accident.


	National Response Center (NRC)

1-800-424-8802
	Person in charge of an aircraft, vessel, transport vehicle or facility (on-shore or off-shore); For pipelines, person in charge of the system; Owner or master of the vessel must contact Captain of the Port or District Commander
	Immediate notification

	Hazardous wastes in transport; Facilities where a hazardous chemical is produced, used or stored and there is a reportable quantity of any extremely hazardous substance


	Local Fire, Police, or local municipality; Community Emergency Coordinator
	All persons engaged in the transportation of hazardous materials; Owner or operator of the facility
	Immediate notification

	Vinyl Chloride from any manual vent valve or polyvinyl chloride plants


	Administrator of EPA
	Owner or Operator of facility
	Within 10 days of any discharge

	Radioactive Materials
	Commisioner of the DEC

1-800-457-7362
	Operator of the radiation installation
	Varies from immediately to 30 days depending on amount released




Post Incident Reporting Requirements

            National Response Commision (NRC) Reporting Form

This information is generally requested when reporting a chemical incident to the NRC. You need not immediately know all of the answers.

Reporting Party:

           Name:_______________________________________________________

           Address:_____________________________________________________

           Phone Number:________________________________________________

Party Responsible:

           Name:_______________________________________________________

           Address:_____________________________________________________

           Phone Number:________________________________________________

Date and Time of Incident:____________________________________________

Specific Location of Incident:__________________________________________

__________________________________________________________________

Chemical Name:_____________________________________________________

Cas#:______________________________________________________________

Cause of Release:____________________________________________________

Total Quantity of Release:_____________________________________________

Type of Environmental Release:________________________________________

Weather Conditions:__________________________________________________

Vessel Name, Type, Number or Identifying Info:___________________________

__________________________________________________________________

Name of Carrier:_______________________________________________________

Number and Type of Injuries or Fatalities:___________________________________

_____________________________________________________________________

Have Evacuations Occurred?______________________________________________

Status of Other Protective Measures:________________________________________

_____________________________________________________________________

_____________________________________________________________________

Estimated Dollar Amount of Property Damage:_$_____________________________

Description of Cleanup Action Taken and Future Plans:________________________

_____________________________________________________________________

_____________________________________________________________________

Other Agencies That You Have Notified or Plan to Immediately Notify:___________

_____________________________________________________________________

_____________________________________________________________________

Appendix D: Campus Maps

Appendix E: Hazardous Waste Closure Plan

Introduction

            This plan has been prepared in order to comply with 6NYCRR Part 373-7(c)(1) of the New York State  Environmental Conservation Law. This plan addresses issues relating to closure of the College in relation to disposal of hazardous wastes in an environmentally sound manner.

                 This plan is to activated if the college ceases operations and closes permanently.

Policy

                 It is the Policy of SUNY Cortland to handle, transport and dispose of any and all hazardous materials and wastes in an environmentally sound manner, and in compliance with State (DEC, PESH, DOT) and federal (OSHA, EPA, DOT) regulations.

Plan 

           In the advent of the closure of the College, the following steps will be taken to remove/decontaminate hazardous wastes:

1) All known and existing hazardous materials/wastes will be disposed of according to

      normal College procedures as follows:

                             a) An inventory of all hazardous wastes will be prepared by

                                 Environmental Health and Safety (or by other departments and   

                                 reviewed by Environmental Health and Safety.)

                             b) The inventory list will then be examined for types of wastes and 

                                 any special handling/safety precautions.

                             c) The list will be sent to several Hazardous Waste Disposal 

                                 Companies/Contractors for bids as per New York State Purchasing 

                                 guidelines.

                            d) The low bidder will be awarded a contract for removal and disposal

                                 of wastes as per College policy (see appendix A).

                            e) Manifests will be maintained by Environmental Health and Safety

                                and will be distributed to the appropriate state regulatory agencies.

                            f) Wastes will be stored at the waste storage facility unit removal. 

Hazardous Waste Closure Plan Continued

2) All materials contaminated with hazardous materials/wastes, including Personal    

      Protective Equipment (PPE), will be disposed of in accordance with #1 above.

3) All hazardous waste holding facilities (storage units) will be wipe sampled for

      contamination levels; any found to be contaminated  would be treated as hazardous

      waste as outlined in #1

4) If storage units are determined to be free from any contamination, they will be either

sent to other state facilities for use (as per New York Sate property control

procedures) or disposal of as non-hazardous waste by the College solid waste handler

(currently Laidlaw).

5) It is not expected that any soils will be/are contaminated at this time. At final  

      closure, soil from under and proximate to the storage facility will be tested for

      contamination.

Inventory

               All current inventories of hazardous wastes are located at the Office of Environmental Heath and Safety. The maximum inventory of hazardous waste ever at the college is estimated to be 2-3 tons. This waste material is the result of Capitol Project Construction. The College normally would be a small quantity generator without this added input from construction projects.
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